
Training Contract 

Registration 101

January/February 2026



1. Training Contract Registration on TCMS

2. EAT onboarding for trainees

3. Enhancements to EAT

4. Review of the Assessment Process

5. 2026 Training Regulations 

AGENDA

Please use the Q&A function for any questions



The SAICA Training 

Contract 

Management 

System

(TCMS)



TCMS: Invite Trainee

Training Contract Registration 101 | January 2026

1. Admin

2. View Invites

3. Send Invites

1

2

3



TCMS: Invite Trainee
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4. Select type of invite

5. Select training office

1
4

5

NOTE:

Trainee invite = TCMS contract

EAT Invite can be sent at the same time. Do not 

have to wait for contract to be active on TCMS for 

trainee to be invited to EAT!

After invite to EAT on TCMS, trainee needs to be 

activated on EAT – refer to separate section. 

Default: will change to accepted, 

but still needs to be activated on EAT.



TCMS: Invite Trainee
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6. Enter the SAICA ID of the trainee (or use the bulk upload template)

7. Click on Add to List

7

6
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NOTE:

Cannot invite trainee with full details 

anymore i.e. trainee needs a SAICA ID.

Resulted in Duplicate Profiles.



Trainee does not have profile
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1. Trainee to register on https://my.saica.co.za/

2. Trainee to confirm whether they interacted with SAICA before 

1

2

https://my.saica.co.za/


TCMS: Invite Trainee
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8. Verify trainee details

9. Send Invites

8

9

To remove a trainee, 

click here



TCMS: Trainee to accept invite & apply
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1. Trainee to log onto the Member Portal (my.saica.co.za)

2. Click on the TCMS tile (if it does not show, click on the three lines icon in the top left corner)

3. Trainee will then be on the TCMS Dashboard

3



TCMS: Trainee to accept invite & apply
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If no certified ID copy 

has been uploaded yet

Invite from Training 

Office



TCMS: Trainee to accept invite & apply
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4. Click on Documents Required

5. Trainee will be directed to Document Management, click on upload next to Certified ID Document

5
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TCMS: Trainee to accept invite & apply
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6. Select the PDF upload file

7. Click on upload

7

6

NOTE:

ID document has to be certified.

Name and Surname MUST match ID 

document.



New FASSET requirement – certification 
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Please refer to the email ‘Important Updates: PVAA Examples, TCMS Supporting Documents and 

Academic Integrity’ sent on 12 December 2025 or refer to this link: 

2025.12.12 - Important Updates - PVAA Examples, TCMS Supporting Documents and Academic Integrity – 

Training Office Central

https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity
https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity
https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity
https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity
https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity
https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity
https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity


TCMS: Trainee to accept invite & apply
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8. Confirm the file was uploaded

9. Navigate to the Dashboard 

10. Click on Invitation

8

10
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TCMS: Trainee to accept invite & apply
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11. Click on Apply

8
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TCMS: Trainee to accept invite & apply
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12. Trainee to capture Nationality, Citizenship and Disability details

13. Click Next

12 12

12

13
ID document automatically 

included from previous 

upload



TCMS: Trainee to accept invite & apply
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14. Trainee to upload proof of employment contract

15. Capture date on which contract started

14
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NOTE:

• Contract must be signed by both 

parties

• Start date captured on TCMS = 

employment contract

• Only full employment contracts 

including addendums – not offers



TCMS: Trainee to accept invite & apply
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16. Select postal code of where trainee matriculated

16
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TCMS: Trainee to accept invite & apply
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17. Select the correct suburb and municipality from the pop-up

18. Confirm the auto-populated details

17
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TCMS: Trainee to accept invite & apply
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19. Confirm whether trainee has a degree (endorsed or not endorsed)

20. Then capture the required details

19



TCMS: Trainee to accept invite & apply
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No Degree – Matric:

Degree:

20

20



TCMS: Trainee to accept invite & apply
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Accredited Degree – capture the required information using the provided drop-downs:

20



Term of a Training Contract 
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Qualification Term of contract

Endorsed post-graduate qualification

Endorsed degree

Bridging programme

36 months

Non-endorsed degree

Relevant Advanced Certificates and Diplomas at 

NQF level 6

48 months

Matriculation certificate, National Senior Certificate 

or equivalent

Any other educational qualification not listed above

60 months

Refer to Regulation 16 in the SAICA Training Regulations

For list of endorsed qualifications – refer 

to the SAICA website:

SAICA Endorsed Academic and 

Professional Programmes 

New contracts, where trainee had 

a previous contract – full term 

until application for RPL

https://saicatcms.zendesk.com/hc/en-za/articles/43081718944017-SAICA-Training-Regulations
https://www.saica.org.za/resources/training-offices/accredited-training-offices/saica-endorsed-academic-and-professional-programmes
https://www.saica.org.za/resources/training-offices/accredited-training-offices/saica-endorsed-academic-and-professional-programmes
https://www.saica.org.za/resources/training-offices/accredited-training-offices/saica-endorsed-academic-and-professional-programmes


FASSET: Certification Requirement
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Please refer to the email ‘Important Updates: PVAA Examples, TCMS Supporting Documents and 

Academic Integrity’ sent on 12 December 2025 or refer to this link: 

2025.12.12 - Important Updates - PVAA Examples, TCMS Supporting Documents and Academic Integrity – 

Training Office Central

https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity
https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity
https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity
https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity
https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity
https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity
https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity


TCMS: Trainee to accept invite & apply
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21. Upload proof of qualification

22. Click on Terms and Conditions 

21
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TCMS: Trainee to accept invite & apply
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23. Accept the Terms and Conditions

22



TCMS: Trainee to accept invite & apply
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24. Complete the declaration

25. Submit application

24

25



TCMS: Trainee to accept invite & apply

Training Contract Registration 101 | January 2026

Invite status will change to Accepted 



TCMS: Trainee to accept invite & apply
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Contract Status will change to Application in Progress and Workflow Status to Awaiting Training Office 

Approval.



TCMS: Training Office Review
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On the Dashboard, click on Application in Progress



TCMS: Training Office Review
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1. Click on View 

1



TCMS: Training Office Review
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2. Review the details of the contract and take note of the 

following:

• Correct training office

• Start date of contract – this should align to 

contract supporting document when you process 

the application

• Qualification details – this should align to 

supporting document when you process the 

application

2



TCMS: Training Office Review
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3. Click on Action > Process Application

4. Select the SETA

5. Select the Elective

3

4

5



TCMS: Training Office Review
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6. Click on View Document for EACH supporting document

6 6 6



TCMS: Training Office Review
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7. Click on Approve / Reject to review the document

7

If you reject, the 

only options will be 

to Revert the 

contract or Decline. 



TCMS: Training Office Review
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8. Once confirmation is completed, you can Revert / Decline / Approve the contract 

If you rejected any of the supporting 

documents, the only options will be to 

Revert the contract or Decline. 

8



TCMS: Training Office Review
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9. When reverting the contract – select all options to ensure the trainee can edit the contract

9

Once reverted, the contract will be back 

on the Trainee’s dashboard



Prevent contract from being reverted
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• Start date captured on TCMS = employment contract

• Only full employment contracts including addendums – not offers

• Qualification captured on TCMS = uploaded proof of qualification / enrolled qualification

• Achieved SAICA endorsed qualification → certificate / transcript to state Obtained / Achieved / 

Fulfilled / Completed / Pass / Qualifies

Cannot accept a transcript with only passed subjects

• Documents may not be password protected!

• First name & surname captured on TCMS = ID uploaded (add marriage certificate if needed)

• Check latest list of SAICA endorsed programmes



Process for contract to become active
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Registration activity Contract Status Workflow Status

Trainee invited - -

Trainee submitted application Application in progress Awaiting Training Office Approval

TO revert application Application in progress Action Required

TO declines application Declined Declined

TO approves application Application in progress Awaiting SAICA Approval

SAICA reverts application Application in progress Action Required

SAICA declined application Declined Declined

SAICA approves application Application in progress Awaiting IRBA Approval

IRBA reverts application Application in progress Action Required

IRBA declined application Declined Declined

IRBA approves application Application in progress Awaiting Invoicing

TO generates SAICA invoice Application in progress Awaiting Proof of Payment

TO uploads proof of payment Application in progress Awaiting Recon

SAICA allocated payment Active Active



Contract on Hold
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• Contracts are automatically placed on hold by TCMS depending on the reason for the cancellation 

of the previous training contract

• Mainly three cancellation reasons for the hold:

o Trainee was dismissed – pending SAICA review of reason for dismissal

o Trainee relocation – to assess whether trainee can apply for exemption from the 6-month 

penalty

o Cancellation was cancelled with reason as “other” 

Trainee can continue to 

document evidence on 

EAT (ensure EAT-Invite is 

sent)

Contract will only proceed 

to next status once hold is 

lifted



FASSET: Certification Requirement
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Please refer to the email ‘Important Updates: PVAA Examples, TCMS Supporting Documents and 

Academic Integrity’ sent on 12 December 2025 or refer to this link: 

2025.12.12 - Important Updates - PVAA Examples, TCMS Supporting Documents and Academic Integrity – 

Training Office Central

https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity
https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity
https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity
https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity
https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity
https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity
https://saicatcms.zendesk.com/hc/en-za/articles/42523682600593-2025-12-12-Important-Updates-PVAA-Examples-TCMS-Supporting-Documents-and-Academic-Integrity


EAT Onboarding

Training Contract Registration 101 | January 2026

Once the EAT-invite on TCMS is sent, trainee needs to be activated on EAT:



EAT Onboarding
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Click on Activate Trainee Account

Test Trainee



EAT Onboarding
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Select Assessment start date, training plan and current PDS 

period.

Test Trainee

NOTE:

• Assessment start date CAN BE DIFFERENT to 

contract start date

• Assessment start date = date from which trainee 

should be assessed on EAT

• Assessment start date cannot be changed after trainee 

creates first PDS

Once you click SAVE, trainee will receive an email to 

create EAT account and accept invite



Enhancements to EAT – January 2026
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Please refer to the email ‘SAICA EAT: Several enhancements implemented’ sent on 26 January 

2026 or refer to this link: 

2026.01.26 - SAICA EAT - Several enhancements implemented – Training Office Central

Deleting 
assessment 
instruments 

Hiding the removed 
PVAA learning 

outcomes 

Discharge Process 
enhancement

Reports and exports
Enhancements 

related to levels of 
proficiency

Various user 
interface 

improvements

https://saicatcms.zendesk.com/hc/en-za/articles/43344322036753-2026-01-26-SAICA-EAT-Several-enhancements-implemented
https://saicatcms.zendesk.com/hc/en-za/articles/43344322036753-2026-01-26-SAICA-EAT-Several-enhancements-implemented
https://saicatcms.zendesk.com/hc/en-za/articles/43344322036753-2026-01-26-SAICA-EAT-Several-enhancements-implemented
https://saicatcms.zendesk.com/hc/en-za/articles/43344322036753-2026-01-26-SAICA-EAT-Several-enhancements-implemented
https://saicatcms.zendesk.com/hc/en-za/articles/43344322036753-2026-01-26-SAICA-EAT-Several-enhancements-implemented
https://saicatcms.zendesk.com/hc/en-za/articles/43344322036753-2026-01-26-SAICA-EAT-Several-enhancements-implemented
https://saicatcms.zendesk.com/hc/en-za/articles/43344322036753-2026-01-26-SAICA-EAT-Several-enhancements-implemented


Review of the assessment process
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A survey will be sent out in February 2026 to all role-players in the assessment process:

- Trainees

- Reviewers

- Evaluators

- Assessors

- Training Officers and Training Office Administrators

We will also schedule focus group engagements with the training officers and training office 

administrators for additional feedback on proposed changes (during February – March 2026). 

Please ask your trainees 

and managers to 

complete the survey

The survey should only 

take a few minutes to 

complete

Will provide valuable 

insights into the 

assessment process 



2026 SAICA Training Regulations
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Please refer to the email ‘SAICA Training Office Communication - 2026 SAICA Training 

Regulations and Annual Updates’ sent on 07 January 2026 or refer to this link: 

SAICA Training Regulations – Training Office Central

Note:

The SAICA.org.za website is 

still being updated by the 

website team

https://saicatcms.zendesk.com/hc/en-za/articles/43081718944017-SAICA-Training-Regulations
https://saicatcms.zendesk.com/hc/en-za/articles/43081718944017-SAICA-Training-Regulations
https://saicatcms.zendesk.com/hc/en-za/articles/43081718944017-SAICA-Training-Regulations


Changes to the 2026 SAICA Training 

Regulations

Training Contract Registration 101 | January 2026

• Regulation 10: Amended to clarify reimbursements permitted from cancelled trainees

• Regulation 24: Trainee required to submit discharge application within 30 days of contract end date

• Annexure 2: Accreditation Criteria

o C7, C8 and C9: Amendments to align to the CA of the Future competency framework and 

remove duplication

o D2.1.1: LOR submission requirement 

Change currently 

being developed 

on the EAT

Key changes highlighted



Changes to the 2026 SAICA Training 

Regulations
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• Annexure 2: Accreditation Criteria (continued)

o D2.1.2: Replaced six journalist questions with “narrative description”

o D2.2.3: Responsibilities of Assessors have been revised

▪ No longer separate paragraph of responsibilities for the evaluator 

▪ Certain functions may still be delegated to the evaluator

▪ Evaluator role NOT eliminated – evaluator involvement determined by training 

office’s internal processes

▪ Change highlights that, even when delegated to Evaluator, responsibility 

ultimately rests with Assessor

o D2.2.4: Timelines to meet, discuss and finalise PDS updated to six weeks.

Key changes highlighted



New Guideline: Responsible use of AI in 

completing SAICA assessment forms
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Who initiates & approves requests on TCMS
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Request Initiated by TO Approval SAICA Approval IRBA approval Other

Contract Registration Trainee Yes Yes Yes

Academic Recess Trainee Yes Yes

Remission – Academic Trainee Yes Yes

Remission – RPL Trainee Yes

Cancellation Trainee / TO / 

TOAD

Yes (initiated by 

trainee)

Yes

Discharge Trainee Yes

Extension Trainee / TO / 

TOAD

Yes (initiated by 

trainee)

Yes Trainee accept if 

initiated by TO / 

TOAD

Suspension Trainee / TO / 

TOAD

Yes (initiated by 

trainee)

Yes

Return from Suspension Trainee Yes

Elective Modification TO / TOAD Yes Yes (CA2025AA)



USEFUL LINKS
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TO Central & Support Queries: https://saicatcms.zendesk.com/  (Link to Zendesk Queries)

TCMS:    https://my.saica.co.za/ 

EAT:    https://assess.saica.co.za/ 

 

Latest Training Regulations: https://saicatcms.zendesk.com/hc/en-za/articles/43081718944017-

SAICA-Training-Regulations 

https://saicatcms.zendesk.com/
https://saicatcms.zendesk.com/
https://saicatcms.zendesk.com/
https://saicatcms.zendesk.com/
https://saicatcms.zendesk.com/
https://my.saica.co.za/
https://assess.saica.co.za/
https://saicatcms.zendesk.com/hc/en-za/articles/43081718944017-SAICA-Training-Regulations
https://saicatcms.zendesk.com/hc/en-za/articles/43081718944017-SAICA-Training-Regulations
https://saicatcms.zendesk.com/hc/en-za/articles/43081718944017-SAICA-Training-Regulations
https://saicatcms.zendesk.com/hc/en-za/articles/43081718944017-SAICA-Training-Regulations
https://saicatcms.zendesk.com/hc/en-za/articles/43081718944017-SAICA-Training-Regulations
https://saicatcms.zendesk.com/hc/en-za/articles/43081718944017-SAICA-Training-Regulations
https://saicatcms.zendesk.com/hc/en-za/articles/43081718944017-SAICA-Training-Regulations
https://saicatcms.zendesk.com/hc/en-za/articles/43081718944017-SAICA-Training-Regulations
https://saicatcms.zendesk.com/hc/en-za/articles/43081718944017-SAICA-Training-Regulations


QUESTIONS?
SAICA relocating from the current head office on 

14 November 2025 to No.8 Anslow, Bryanston
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