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	SAICA - APPLICATION FOR A CHANGE  OF THE NAME
OF AN EXISTING TRAINING OFFICE

	Please note –  
· To apply when the existing Organisation has effective changes on CIPC (Companies and Intellectual Property Commission); AND where the original Organisation maintains the training plan, Training Officer and trainees

· SAICA can also consider a name change, if an Organisation which is not yet a Training Office, buys out the clients and structure of an existing Training Office as a going concern AND the former office continues with the same (or extra) clients, Training Officer, directors and trainees; (certain conditions applies)

· HOWEVER, when an Organisation which is not yet a Training Office, buys out an existing Training Office’s business operations, BUT the existing Training Office operations cease and closes, (Notify and asks SAICA to be closed with the steps of removing officer/ trainees etc), then the new entity has to apply for accreditation from the TPSC (SAICA) to become a Training Office.  The former Training Office status cannot be transferred to another office


	1
	ADMINISTRATIVE INFORMATION

	1.1
	Name of existing Training Office
	 

	1.2
	SAICA ID of Training Office
	 

	1.3
	Legal new name of the Training Office
	

	1.4
	Date of last SAICA monitor visit of the office
	

	1.5
	Total trainee quota
	

	1.6
	Amount of current active / or in progress trainees
	 

	1.7
	Amount of discharges pending
	

	1.8
	Will any trainees be cancelled or transferred to another office / branch – if YES please attach spreadsheet and explanation
	YES
	NO

	1.9
	Will the Training Officer be changed – if YES please complete the appropriate application form
	YES
	NO




	2.
	TRAINING OFFICER – complete this for the existing officer / contact SAICA if the change of name of the Organisation will also bring about a change in Training Officer (do not use this)

	2.1
	Name and surname
	 

	2.2
	Designation (employee, partner; sole proprietor, director, CFO, etc)
	 

	2.3
	SAICA ID number of individual
	 

	2.4
	E-mail address of Training Officer
	 

	2.5
	Landline number of Training Officer if applicable
	 

	2.6
	Cell number of Training Officer if applicable
	 

	2.7
	IRBA registration number of Training Officer (if Training Office is accredited for the Auditing & Assurance elective)
	 

	3.
	REQUIREMENTS – PLEASE SUBMIT INFORMATION WITH YOUR APPLICATION

	3.1
	ATTACHMENT 1
	A letter of motivation (on an official letterhead of the Training Office) explaining the circumstances / need for a change of name

	3.2
	ATTACHMENT 2
	Updated / latest address and contact information of the Organisation


	3.3
	ATTACHMENT 3 
	Relevant CIPC (indicating name change or first-time registration)

	3.4
	ATTACHEMENT 4
	Updated IRBA certificate / letter indicating changed name of Organisation

	3.5
	ATTACHMENT 5
	Template / example or copy of the updated trainees’ Training Employment Contract






	4.
	UNDERTAKING - in the event of the change of name of a Training Office

	4.1
	· I as representative of this organisation, acknowledges that it will continue to meet those requirements as laid down by SAICA for the training of trainee accountants; 
· And undertakes to make available to the representatives of SAICA such further information as may reasonably be required, to satisfy SAICA that the training of trainee accountants will continue to be conducted effectively and in a suitable environment, regardless of the change of name of the Organisation.
· And acknowledges the requirement under the SAICA Training Regulations to notify in writing the training department of SAICA of any change in its ability to meet the training requirements as set out in the SAICA Training Regulations.
· And confirms, the information provided in this application form and the attachments is true, accurate and complete

	4.2
	Name and Surname
	

	4.3
	Designation in Organisation
	

	4.4
	SIGNATURE
	DATE

	
	
	DAY 
	MONTH
	YEAR
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